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AMERICAN SOCIETY OF MILITARY COMPTROLLERS

ASMC Washington Chapter: P.O. Box 16237, Arlington, VA  22215

Web Page:  www.Washington-ASMC.org 

EXECUTIVE BOARD MEETING MINUTES

1230-1400, 5 January 2005, DASA-CE Conference Room, Jefferson Plaza 2, 9th Floor, Arlington, VA

1. Attendance:  (X before name indicates attended meeting)

	Executive Board Officers
	Committee Chairs

	X
	Mr. Steve Bagby 
	President
	X
	CDR Dan Cristovich
	Awards/Essay

	
	Mr. Steve Pawlow
	Secretary
	X
	Ms. Veniceza Critton
	Competition

	X
	Mr. Jerry Bogle
	Treasurer
	
	Ms. Jean Terrill
	Community Service

	
	Ms. Elizabeth McGrath
	OSD VP
	
	Ms. Jeraldine Herbert
	Community Service

	X
	Ms. Lucy Williams
	OSD Asst Secretary
	
	Ms. Clara Weston
	Community Service

	X
	Mr. Nick Gaglio
	DFAS VP
	
	CAPT George Asseng
	Membership

	
	Ms. Susan Eldridge
	DFAS Asst Sec
	
	Ms. Mary Helen Rainey
	Photographer

	
	Mr. Jim Anderholm
	Army VP
	X
	MAJ David Cain
	Publicity

	
	Ms. Mary Williams
	Army Sec & Asst Treas
	
	Ms. Shirley Simpkins
	Scholarship

	
	Ms. Ednora Armour-Ohanmu
	Navy VP
	X
	Mr. Vic Ackley
	Webmaster

	X
	Ms. Brenda LaFleur
	Navy Asst Sec
	X
	Ms. Millie Thompson
	Luncheons

	
	Ms. Sandra Wright
	USMC VP
	
	Ms. Darlene Thompson
	CDFM

	
	Vacant
	USMC Asst Sec
	
	Ms. Brenda LaFleur
	Chapter Fair

	X
	Ms. Tory Weaver
	USAF VP
	
	LT Diane Perry
	Training & Education

	
	Maj Lasheeco Graham
	USAF Asst Sec
	
	Mr. James Auchter
	Audit

	
	Mr. Warren Cottingham
	USCG VP
	
	Mr. Joseph Garcia
	Mini-PDI

	
	LCDR John Imahori
	USCG Asst Sec
	
	
	

	X
	Mr. Craig Silcox
	Corporate/Retired VP
	
	
	

	X
	Mr. Brian Boshart
	Corporate/Ret Asst Sec
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2. President’s Comments:  

a. Mr. Bagby started the meeting by praising the Holiday Social and thanking all who worked on the Holiday Social Committee or helped to coordinate the event.  Additional comments on the Social are provided in the Holiday Social section below.
b. Mr. Bagby mentioned that he had sent out the minutes of the December Meeting, previously prepared by Mr. Pawlow.

c. Mr. Bagby also reminded Mr. Garcia that he needs to provide the Treasurer, Mr. Bogle, an approved budget for the Mini-PDI.

3. Secretary’s Report and Previous Meeting’s Minutes:  

a. The Board approved the minutes of the 1 December 2004 Executive Board Meeting.   

b. Ms. Lorraine Anderson, of ODASA-CE, attended the Board Meeting to take notes for Mr. Pawlow in his absence.
4. Administrative Items:  None
5. Treasurer’s Report:

a. Report attached.
b. Mr. Bogle reviewed details of financial transactions, including the major expenses of Holiday related expenses, including the Holiday Social and contributions for the Community Service Committee.

c. Mr. Bogle reminded the Committee Chairs, particularly the Mini-PDI and Scholarship Chairs,  and the Golf Tournament Coordinator, that they need to prepare and have approved by the Board, Budgets for their activities, including funding requirements and an execution plan. 
d. Mr. Bogle also discussed other items, including:
1) A scholarship check was sent late, so he had to re-send it
2) Received a check for Newsletter ads for 2004 from Management Concepts ($750) that will be deposited to the credit union this week.  The billing for the period February to November 2005, will be billed for a full page ad (instead of ½ page ad) at a cost of $1,000.  Sent contract to Mr. Bagby for review and approval.  A separate bill for a half-page add will go out for January for $75.
3) Mentioned that the golf tournament would bring in additional revenue

4) At the Holiday Social, the income from the cash bar paid the bar expense
5) Voided a check for $78.55 for engraving.  Research revealed a replacement check was provided to Dan Christovich for engraving and the orginal check was never canceled/voided.
6) There is still one check to the Mount Vernon Chapter that has not cleared yet.  They are researching, as is Marc Knowlton to see what happened.  The check was for $580 and was written in August 2004.
	Assets as of 12/30/04

	Bank of America
	$34,020.92

	Pentagon Money Market
	$626.97

	Pentagon Checking
	$29,887.57

	Pentagon Federal Share Account
	$16.76

	Petty Cash
	$100.00

	     Total Assets
	$64,652.22


6. Service VPs & Secretaries:  Corporate VP, Mr. Silcox, informed the Board that he had received request from contractors to advertise job vacancies on the Chapter website and in the newsletter.  He recommended that we not advertise jobs, but refer contractors to ASMC National HQ for advertising.  Mr. Silcox said Corporate & Retired will schedule the Golf Tournament at Fort Belvoir or Andrews AFB on 14 June 2005.  They will develop a budget for this event.   

Committee Reports

1. Holiday Social (15 Dec 04):  Mr. Bagby led the discussion about the Holiday Social.
a. The Holiday Social went very well.  All Board Members agreed that the turnout was good with 130 people out of a potential 160 attending.
b. From a financial perspective, the Social was successful, also, because the anticipated loss was lower than expected.  The total cost of $3,866 was partially offset by income of $1,243, yielding a net loss of $2,643, paid by Chapter funds.
c. Attendees generously donated toys and food that were distributed to needy families by our Community Service Committee members.

d. There were some lessons learned, also.  The Honor guard and music in the banquet hall need to be coordinated better, next time.  Also, a cashier is needed for the open bar so that the Treasurer does not have to serve as the cashier for the whole evening.
e. Mr. Bagby thanked all the members who helped make the Holiday Social a success, and expressed particular gratitude to Ms. Clara Weston and her husband, Coy Rahman, for their efforts on the Toys for Tots project.
2. Community Service:  No additional discussion other than that about the Holiday Social activities.

3. Mini-PDI (29 March 2005 at the J.W. Marriott Hotel):  The Mini-PDI Committee is still working on finalizing the speakers.  It was recommended that Mini-PDI flyers be distributed at the next luncheon.
4. Awards/Essay:  CDR Christovich informed the Board that the awards nomination instructions are posted on the Chapter website and that he is prepared to receive awards nominations.  His Committee would score and make recommendations to the President.  The same applications would be provided to National HQ for the National ASMC awards program.  He indicated he still needs some representatives on his Committee from each service component
5. Competition:   Ms. Vee Critton provided the Board guidance on the contents of our Newsletter for which we receive competition points.  She asked the service VPs and Assistant Secretaries to include as many of these elements as possible.
6. Membership:  No discussion.  
7. Photographer:  Ms. Mary Helen Rainey has stepped down as photographer.  MAJ David Cain (Publicity) will get the camera from Ms. Rainey and will take photos at the January luncheon.
8. Publicity:  See comments in paragraph 7.
9. Luncheons:
a.   Had discussion about procedures for recording attendance at luncheons for continuing education unit (CEU) credit.  The Chapter Secretary, Mr. Pawlow, had asked LT Diane Perry to try to resolve this lingering issue and to keep the solution simple to manage.  Mr. Bogle said he would provide receipts to luncheon attendees at time of payment.  The receipts would serve as each attendee’s proof of attendance for the CEU self-certification process.  Additionally, the sign-in rosters would be maintained and provided to the Chapter Secretary.  Certificates will no longer be issues at the luncheon and the Chapter would not maintain formal records of attendance for each member.  The Board voted on and passed these modified procedures.
b. There was brief discussion about including an article on DEAMS in the January newsletter.  The DEAMS management office asked for the opportunity to educate the workforce about DEAMS implementation.  There were no objections expressed.

c. The Board was informed that the luncheon cost would increase by $2.
d. Mr. Bagby said he would check with Mr. Anderholm on the status of the January Newsletter and related issues such as VIP attendance at the luncheon.
e. It was moved and voted on that in March, because there will be the Mini-PDI, we will not have a luncheon, but we will still hold an Executive Board meeting.  In addition, the USMC will still be responsible for preparing a newsletter.  The Board approved the motion.

f. Contracts for advertising in the newsletter will be prepared and provided for Mr. Bagby’s signature.
10. Webmaster:  Mr. Ackley stated that the information for CDFM and Scholarships still needs to be updated on the website.    

11. Training & Education:  There was brief discussion about Continuing Education Grants.  The Board voted to post Continuing Education Grant advertising and applications on the website.  The deadline for applying is 15 February.
12. Scholarship:   It was recommended that Ms. Simpkins identify to the Board, next month, what resources she will need to conduct the scholarship application reviews, including funding.
13. CDFM:  There was some discussion about the CDFM information on the website being out of date.  Ms. Darlene Thompson should provide updated information on CDFM at the next Board meeting.  There was some discussion that the Chapter should not provide CDFM rebates if reimbursement is available from the services.
14. Chapter Fair:  It was recommended that Ms. Brenda LaFleur prepare and announcement about the PDI & Chapter Fair for distribution in February so that she can assemble a Committee of volunteers and that can start to plan the Chapter Fair.
15. Audit Committee:  No discussion.

16. Special Topics:  No discussion.

17. Other business:  None.

18. The meeting began at 1230 and adjourned at 1400.









Stephen A. Pawlow









Secretary









28 February 2005 
Attachments:

Treasurer’s Report; Current Meeting & Activities Plan
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