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AMERICAN SOCIETY OF MILITARY COMPTROLLERS

ASMC Washington Chapter: P.O. Box 16237, Arlington, VA  22215

Web Page:  www.Washington-ASMC.org 

EXECUTIVE BOARD   MINUTES

1030-1200, 1 September 2004, DASA-CE Conference Room, Jefferson Plaza 2, 9th Floor, Arlington, VA

1. Attendance:  (X before name indicates attended meeting)

	Executive Board Officers
	Committee Chairs

	X
	Mr. Steve Bagby 
	President
	
	CDR Dan Cristovich
	Awards/Essay

	X
	Mr. Steve Pawlow
	Secretary
	
	Ms. Veniceza Critton
	Competition

	X
	Mr. Jerry Bogle
	Treasurer
	X
	Ms. Jean Terrill
	Community Service

	
	Ms. Elizabeth McGrath
	OSD VP
	
	Ms. Jeraldine Herbert
	Community Service

	X
	Ms. Lucy Williams
	OSD Asst Secretary
	
	Ms. Clara Weston
	Community Service

	X
	Mr. Nick Gaglio
	DFAS VP
	
	CAPT George Asseng
	Membership

	
	Ms. Susan Eldridge
	DFAS Asst Sec
	
	Ms. Mary Rainey
	Photographer

	X
	Mr. Jim Anderholm
	Army VP
	
	Vacant
	Publicity

	
	Ms. Mary Williams
	Army Sec & Asst Treas
	
	Ms. Shirley Simpkins
	Scholarship

	
	Ms. Ednora Armour-Ohanmu
	Navy VP
	X
	Mr. Vic Ackley
	Webmaster

	
	Ms. Brenda LaFleur
	Navy Asst Sec
	
	Ms. Millie Thompson
	Luncheons

	X
	Ms. Sandra Wright
	USMC VP
	X
	Ms. Darlene Thompson
	CDFM

	
	Capt. Elroy Black
	USMC Asst Sec
	
	Ms. Brenda LaFleur
	Chapter Fair

	
	Ms. Tory Weaver
	USAF VP
	
	LT Diane Perry
	Training & Education

	
	Maj Lasheeco Graham
	USAF Asst Sec
	
	Vacant
	Mini-PDI

	
	Mr. Warren Cottingham
	USCG VP
	
	
	

	
	LCDR John Imahori
	USCG Asst Sec
	
	
	

	X
	Mr. Craig Silcox
	Corporate/Retired VP
	
	
	

	X
	Mr. Brian Boshart
	Corporate/Ret Asst Sec
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2. President’s Comments:  (Note that during the President’s Comments, the Secretary left the meeting room, temporarily, to try to solve a problem with the teleconference.  The teleconference could not be initiated because the Defense Telephone Service (DTS) had changed teleconferencing procedures, and the teleconferencing operator could neither validate the pass code previously provided nor provide any lines for calling-in.) 

a. Mr. Bagby informed the Board that the Financial Audit team had been identified and that the audit is in process.

b. Mr. Bagby reminded the Board that the reservation at the Army Navy Country Club (ANCC) for the Holiday Social on 15 December is firm and that we need to start planning for the event.

c. The President indicated that he would appoint the Mini-PDI Committee Chair and Committee members with volunteers and that he would call a meeting of the committee.    

3. Secretary’s Report and Previous Meeting’s Minutes:  

a. Minutes.  The board approved the minutes of 4 August 2004.

b. Mr. Pawlow described the problem encountered with the scheduled teleconference.  He informed the Board that, due to changes in DTS teleconferencing procedures, the DTS would no longer schedule teleconferences for more than a month in advance, and that different pass codes would be issued each month, at the time the teleconference is scheduled.  The Secretary will schedule the teleconference each month.

c. Mr. Pawlow distributed mail to appropriate committee members, and reported that he had updated the Executive Committee Roster but still needs a few photos to complete it.

d. The Secretary mentioned that we had not completed a review of the Chapter’s Constitution and By-Laws.  The Board agreed that the Secretary should accept proposed changes by e-mail, giving respondents one week to reply.  The Secretary will ask Board Members to review the documents and submit changes by e-mail.
4. Administrative Items:

a. Chapter Logo – Because the Secretary has not found a good, usable copy of the Chapter logo, Ms. Wright said she would check with Ms. Thompson for a good electronic image and provide it to the Secretary who would coordinate on getting certificate folders with the logo.  

b. Mr. Pawlow mentioned that the nametags seemed to work well at the August luncheon.

5. Treasurer’s Report:

a. Mr. Bogle informed the Board that he would provide a revised, fully-updated Treasurer’s Report, after he makes some adjustments to the accounts and procedures.  Mr. Silcox recommended creating standard categories for both income and expenses.

b. Mr. Bogle asked the Board to consider purchasing for the Treasurer’s use a laptop computer with the appropriate software for performing his duties.  Mr. Bagby asked Mr. Bogle to do some competitive shopping for laptop computers and software and to present his results to the Board by the next meeting.  

c. The Treasurer indicated that he needs a “For Deposit Only” rubber stamp to facilitate depositing checks.  He will inform the Board when he gets the stamp.

d. Mr. Bogle recommended modifying some procedures to ensure that a better separation of duties would be maintained between the Treasurer and other Chapter Officers and Committee Chairs.  Implementing such changes would implement better management controls.  The Board seemed to agree.  

	Assets as of 8/31/04

	Bank of America
	$36,015.28

	Pentagon Money Market
	$625.10

	Pentagon Checking
	$31,834.45

	Pentagon Federal Share Account
	$16.71

	Petty Cash
	$100.00

	     Total Assets
	$68,591.54


6. Service VPs & Secretaries:  The Corporate VP, Mr. Silcox discussed the plan to improve corporate advertising in the newsletter.  As of 1Jan05, we will initiate 1-year advertising contracts with corporate advertisers.  The Treasurer, Mr. Bogle will bill the advertisers for the full contract in 2005, and in 2004, he will bill the current advertiser, Management Concepts, for the remainder of 2004.

Committee Reports

1. Awards/Essay:  Mr. Pawlow relayed to the Board from the Committee that we would be ramping up for awards in October and November.

2. Competition:   See attached report.  The new Chairperson is Ms. Veniceza “Vee” Critton.

3. Community Service:  Ms. Terrill informed the Board that Ms. Judith Brown would serve on the Community Service Committee.  

4. Membership:  The Secretary informed the Board that we had received the quarterly membership rosters for review and that he would them to the Membership Chair, Capt Asseng.   

5. Mini-PDI- No discussion.  The Mini-PDI is planned for March.   The President will appoint a Committee Chair.

6. Photographer:  Ms. Rainey took photos of the new Board members at the September luncheon and provided them to the Webmaster and Secretary.

7. Publicity:  No discussion.  We still need a Chair and members for the Publicity Committee.

8. Luncheons:

a. Ms. Wright informed the Board that there would be an audio-visual cost for September’s luncheon.

b. Ms. Wright also informed the Board that the Holiday Inn’s contract for providing the luncheons expires in November.  We will need another services contract with a provider.  Ms. Millie Thompson is coordinating with J.W. Marriott (at 14th & Pennsylvania).  

9. Webmaster (Report Attached):  Mr. Ackley recommended to the Board that we invite VIPs, in writing, on Chapter letterhead stationery signed by the President to our luncheons.  The Board seems to agree with these comments.

10. Special Topics: 

a. Mr. Bagby said he will call a meeting of the Holiday Social Committee (Coast Guard).

b. Mr. Silcox asked for luncheon speaker topics.  Board members suggested Enterprise Resource Planning (ERP) and Open System Integration, and Cost Management and Activity Based Costing (ABC). 

11. Training & Education:  No Discussion. 

12. Other business:  None.

13. The meeting began at 10:30 and adjourned at 12:00.









Stephen A. Pawlow









Secretary









13 October 2004 
Attachments:

Competition Report

Webmaster Report
Revised Treasurer’s Report
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