AMERICAN SOCIETY OF MILITARY COMPTROLLERS

ASMC Washington Chapter: P.O. Box 70776, Washington DC,  20024

Web Page:  www.Washington-ASMC.org
EXECUTIVE BOARD   MINUTES

Time: 1030-1135; Date: Apr 7, 2004; Location: Room 326, Crystal Mall #3, Arlington, VA

1.   Attendance:  The DoD Operator will only let us setup re-occurring conference calls for 3 months at a time.  The next block to be scheduled include May, Jun, and July.  
	Capt Asseng
	President
	LT Marc Knowlton
	Treasurer

	LT Diane Perry
	Secretary
	Ms. Shirley Simpkins
	US Navy VP

	Ms Sandra Wright 
	USMC VP
	Mr. Richard Pineda
	Corporate/Retired

VP

	Warren Cottingham 
	USCG VP
	CDR Dan Christovich
	Awards/Essays Chair

	Millie Thompson
	Luncheon Chair
	Mr. Wayne Ebaugh
	Mini PDI Chair

	Clara Weston
	Community Service 
	Jean Terrill
	Visitor

	4/7/04: 12 in Attendance


2. Minutes.  The board approved the minutes of February and March 2004.

3. Treasurer’s Report- See Attached. Miscellaneous  category was removed and a new category was created to handle bank to bank transfers.  The new category is called Transfers, to identify where money is coming from and where its going.   Mini PDI took in approximately $30K as of 1 April 2004, while other transactions need to be reconciled against the account, the Chapter needs to determine how to spend in surplus from the conference (as per IRS Guidelines for non-profits).  Suggestions include $500 to Bowen Elementary School, $2700 to Whitman Walker Clinic ($150 per luncheon speaker and $100 per Mini-PDI speaker), donation to struggling chapter, hosting a training event, and donating to other charities like Habitat for Humanity and HBCU.  Motion was carried to provide $150 to the Bowen Elementary Choir  (sang at mini PDI) and $500 to the school for books/ supplies.  Motion was carried to donate  $2700 check for Whitman Walker Clinic and invite a rep to the May luncheon to receive check.

4. Elections (see accompanying flyer and bios)
Nominating Committee: Article V, Section 2 states that the  President shall appoint the Nominations committee 

a. Nominations Committee
b. Chair
c. Members
d. Service VPs for USCG, OSD,  Navy, DFAS, AF, USMC, and Corporate /Retired
Vice President Nominations for 2004-2005;

USCG- Warren Cottingham

OSD- Elizabeth McGrath, Dr. Drew Miller, or Kathy Kittrell

DFAS- Nicholas Gaglio

USMC- Sandra Wright

Corporate/Retired- Craig Silcox

The following services need to provide nominations:  USAF, USN, and US Army

Assistant Service Secretary Appointments required for 2004-2005 year:

Army

USMC

Corporate/Retired: Brian Boshart 

Appointment Nominations/volunteers for Committees: 

	Committee Name
	Vacancies 
	Volunteers

	Community Service
	Chairperson/Committee Members
	Jean Terrill (OSD)

Jeraldine Herbert (Pentagon)

	Membership
	Chair and committee
	Capt Asseng (USCG)

	Publicity
	Committee
	LT Diane Perry

	Luncheons
	Committee members
	

	CDFM
	Chair and committee
	Darlene Thompson (AF/Pentagon)

	Chapter Fair
	Committee
	

	Training and Education
	Chair and committee
	LT Diane Perry

	Symposium
	Chairperson

Vice Chairperson

Financial Chairperson

Program Chairperson
	


5. Mini-PDI update: Initial after action report.

a. Lessons learned for next year’s panel/instructors reimbursements

b. Committees guidance on how to handle speakers (honorarium and travel). Speaker from the Department of Agriculture had some difficulty with travel and chapter is being asked to cover.

c. How to give CPE based on NSPA guidelines (we can do for our luncheons if we provide who attended and core of speaker’s presentation).

d. Thank you notes for those who helped, e.g. JW Marriott.  Please provide name (POC) and address to CDR Christovich at dchristovich@comdt.uscg.mil by the end of 12th.  We can get on letterhead and mail out.  Requesters are strongly encourage to provide the write-up for the Thank You note.

e. Disappointment with the No Show from the DOD HR person for the panel discussion was shared by some members.  Speaker cancelled 15 minutes prior to engagement.

f. Crunch placed on afternoon agenda resulting from eating in the same area that the conference sessions were held (15 minute turnaround on food added 1 hour to agenda)

g. Cost Parameters/ National" offer to use their event planner

6. Membership

7. PDI:  

8. Photographer: 

9. Publicity: 

10. Luncheons- April luncheon will be hosted by the USCG and the guest speaker is the Chief of Staff, VADM Allen.   We do not have a date at Eisenhower for June or July.  The date provided for June is a Monday (14th).  We may need to look at another location.  Millie was asked if we had put the 2nd Wed dates in our contract in December.  Eisenhower only books 6 months at a time and therefore gave us the available dates for June and July (which are usually lower attendance months).

11. Competition:   nothing to report since we began a new competition year on 1 April.  Package on last year's competition delivered to National the last week of March.
12. Community Service:  Clara needs some funds to purchase stamps and other items for the Presents for Patient’s campaign.  Capt Asseng can forward the donations he received to Clara at the luncheon.  The chapter did not do as well with this initiative, however, Bunnies for Babies was very successful.  LT Perry will discuss with Clara and forward email with the amount requested. The Board subsequently approved a donation of $500.00.
13. Scholarship:  (Winners must be invited to the April luncheon!!)

	Student’s Name
	School
	Location

	Katheyn Dow
	Mount Vernon
	Alexandria, VA

	Angela Holden
	Lake Braddock
	Burke, VA

	Niloofar Hosseini

	South Lakes
	Reston, VA

	Jeremy McReynolds
	Robert E Lee
	Springfield, VA

	Kimberly Montgomery   
	West Potomac
  
	Alexandria,VA

	Christina Niner
	Washington-Lee
	Arlington, VA

	Ashley Smith-O'Meara
	George C Marshall   
	Falls Church, VA


	Jamie Beall

	South River
	Edgewater, Md

	Raymond Harrod
	Surrattsville
	Clinton, MD

	Salmah Rizvi
	Atholton
	Columbia, MD


14. Awards/Essay:  Richard is working with the corporate members in regards to the corporate award.  Will have something by next week. 

15. Webmaster: See attached report.  

16. CDFM: 4 Students have been reimbursed for the max of $500.

17. Training and Education: 

Other business: 

18. The meeting began at 1000 and adjourned at 1135.

LT Diane Perry, USCG

Secretary 


 Webmaster report as of 05 April 2004

1. Since the  last report (1 March 2004) five Announcements were sent to Chapter members enrolled on the Announcement service.  

a. Four Announcements provided Mini-PDI information, and

b. One Announcement provided general update information and highlighted the upcoming April luncheon.

c. Each mailing consisted of 1,132 individual emails (12 less than last month).  By the following number of members receive:

	Service
	Announcements Members Received  
	Service
	Announcements Members Received
	Service
	Announcements Members

Received

	USAF
	237
	Corp.       
	210
	USN
	169

	USA
	267
	DFAS
	 98
	OSD
	38

	USCG
	 17
	Misc         
	43
	USMC
	53


2. I have NOT received the web information updates on the Chapter's CDFM Rebate program!
3. Since the last Executive Board Meeting the following additions/updates have been made to the Chapter Web:

a. Posted pictures from Mini-PDI

b. Updated 2004 Mini-PDI Presentations page: posted all remaining presentations

c. Updated listed of members with CDFM and posted list of new CDFM's on Home page

d. Updated 2004 Mini-PDI Presentations page: posted Industry Panel presentations

e. Posted Mini-PDI speakers biographies

f. Updated 2004 Mini-PDI Presentations page

g. Posted Achievement Award winners

h. Updated Site Map

i. Posted March 04 Newsletter

j. Removed Mini-PDI registration material

k. Posted template pages for 2004 Mini-PDI Presentations, speakers

l. biographies and Chapter Achieve award winners

m. Remove 2003 Mini-PDI presentations page

n. Posted Corporate Breakfast (April 22nd) page

o. Updated calendar

p. Posted 2004-05 Officer Nominations page

q. Updates to Mini-PDI agenda

r. Updated April Luncheon page

s. Updates to Mini-PDI Registration forms

t. Updated 2003-04 Chapter Officers page

u. Updated PDI 2004 info on home page

v. Posted Mar 04 Treasurer's Report

w. The hit counter on the home page has registered 21,415 hits on Home page. (1738 hits since last report)

Treasurer’s Report is located in a Spreadsheet that is attached.

1. ~$92.5K Income for Mini-PDI

2. ~$63K in expenses.

3. About $52K Mini PDI income shows in this report; balance should be in next

4. Only $4.7K Mini PDI expenses show in this report; balance hit first few days of April.

5. We need to spend $ to maintain tax exempt status; researching IRS requirements.

5. Still need payments for majority of Mini PDI displays.

6. 4 CDFM reimbursements paid in March = $570.

7. Moved majority out of miscellaneous category, now in Bank to Bank Transfers.
Addendum:  Community Service Report:  Thanks to all who contributed to the Bunnies for Babies campaign.  Both the in house patient children and those who have to go to the clinic at Walter Reed Army Medical Center will benefit for some time to come.  More on this later.

Those of you who have gifts for service member patients, please bring or send your donations to the luncheon on 14 April.  Mr. Jim Davis, who spearheaded this project will be there to receive the Washington Chapter's donations.  I move that the Chapter also supplement the few gifts I know about, with a contribution of $100, for which I plan to purchase phone cards for hospitalized service members.  We need the concurrence of the board members on this by Monday to give me time to actually buy the cards and bring them to the Wednesday luncheon.  Capt Asseng please let me know if this is a go.  Thanks.

Marc, I can get the cards and have you reimburse me at or after the meeting. 

Recommend further, that when the new board takes over we again contribute our speakers' and Mini PDI donations for the next year to Carpenter's Shelter.  If you want me to take the check to the Whitman-Walker Clinic for the past donations, I'll be happy to do so.   

In addition to Jean Terrill, two other members have volunteered to work/lead the Community Service Committee.  They are Jeraldine Herbert who works for the Air Force and Cindy LeFebvre who works for the Army.  Maybe for the first time in years we can have a real committee.  Recommend that the other community service donations/projects be tabled until the board meets and/or the folks who volunteered for the community service committee can recommend a thought-out plan. 









