AMERICAN SOCIETY OF MILITARY COMPTROLLERS

ASMC Washington Chapter: P.O. Box 70776, Washington DC, 20024

Web Page:  www.Washington-ASMC.org
EXECUTIVE BOARD   MINUTES

Time: 1030-12:00;  Date: December 3, 2003; Location: Room 309, Crystal Mall #3, Arlington, VA

1.   Attendance: 

	Capt. George Asseng
	President
	Ms. Susan Eldridge
	DFAS Asst Secretary

	LT Marc Knowlton
	Treasurer
	Mr. Warren Cottingham
	CG VP

	Ralph Proctor
	OSD VP
	Mr. Craig Silcox
	Corporate/Retired

Asst Secretary

	Ms. Millie Thompson
	Luncheon Committee
	Mr. Victor Ackley
	Web Master

	Mr. Keith Hicks
	Competition Committee
	Mr. Wayne Ebaugh
	Mini PDI Committee

	10 in Attendance


2. Minutes.  The board approved the minutes of 5 November 2003. 

3. Treasurer’s Report: Current account balances are:

	Pentagon Federal Share account
	$16.58

	Pentagon Checking
	$29,233.77

	Pentagon Money Market
	$15,562.24

	Bank of America:
	$7,595.81


LT Knowlton is now using Quicken to account for the Chapter’s funds.  $25,000 was transferred to Pentagon Federal because they had better rates.  The Expense Report did not clearly show the transfer, LT Knowlton will create a separate category to show the transfer.  Mr. Ackley questioned whether or not we were collecting for the newsletter ads.  


4.  Vacancy fills:  Asst Sec. Marine Corps - Capt Asseng will call Mr. Cook for an appointee.

5. Capt Asseng talked with Jennifer Sizemore at the National Meeting and she will provide an electronic membership list if we make a request in writing.


Committee Reports:

6. Mini-PDI-   A tentative agenda was provided.  Proposed dates are March 23, 24 or 30.  They are still working on getting a hotel.  A motion was proposed and approved that Corporate Chapter members will pay $50 less for a booth then nonmembers.  National should be asked if they need booth space and we don’t charge Pentagon Federal for booth space.  Estimated expenses are $57,000 and estimated income is $70,000.  Certificates for 7-8 CPEs will be issued to attendees.  Capt Asseng asked Ms. Thompson to contact Ms. Sizemore about a “clause” that is suppose to be included in contracts.      

7. Luncheons- 

· Social:  Ms. Thompson needed a check to pay Ft. McNair.  It was decided we would have a 3 hour cash bar from 5:00 to 8:00 PM.  If we cannot get the piano player, the backup plan is to play Christmas CDs.  A motion was proposed and approved to allow LT Knowlton to sign the contract with Ft. McNair.

· Lt Knowlton will develop an ad for the luncheon subsidy by next week for posting on the web and email distribution.  At the upcoming luncheons, attendees should be asked if they are first time attendees to help us get an idea if the subsidy is promoting newcomers. 

· Capt Asseng proposed a motion to authorize the purchase of 24 coffee cups to raffle at the luncheons – motion approved.

8. Awards/Essay:  There are two new ASMC award categories – Outstanding Contractor and Team Award. 

9. Competition:   See attached report.  We are on track for points.  Mr. Hicks needs the audit paperwork.

10. Scholarship: The Washington Chapter website has been updated with the latest information.

11. Webmaster Report as of 01 December 2003
a. Since the last report (02 November 2003) three general Announcements were sent to all Chapter members enrolled on the Announcement service.  It provided general update information and highlighted the upcoming luncheon and Holiday Social.

b. Each mailing consisted of 1,138 individual emails (4 more than last month).  By Service, the following number of members receive Announcements:

	USAF  
	236
	DFAS
	101

	USA   
	265
	USN
	176

	USCG  
	16
	OSD
	35

	Corp
	214
	USMC
	52

	Misc
	43
	
	


c. I have NOT received the web information updates requested!  Committee Chairs are requested to provide updates to the following web pages:

(1) CDFM Rebate:  need update of rebate program to include service reimbursement policies.

(2) Chapter Scholarships:  need update of 2004 program.  Based on the table discussion at the last luncheon, I reviewed the info on our web site.

(a) Reasons that we have not received applications might be: 

· Application submission is directed to an individual no longer in the area.

· The Application is contradictory to web site.

· The published deadline date has past 8 months ago.

(b) This program needs attention.

· The Web page requires updating.

· An application form matching Chapter criteria needs to be developed.

d. CDR Dan Christovich provided updates to the Achievement Awards page.

e. Due to a change in standard OSD email addresses, on 10/19, I provide OSD Officers a list of all OSD members signed up for Chapter Announcements and requested email address updates.  Updates have not been received.

f. Since the last Executive Board Meeting the following additions/updates have been made to the Chapter Web (multiple updates only listed once):

· Updated Calendar

· Updated Corporate page

· Posted message from Community Service Committee Chair

· Posted Welcome Package

· Updated ASMC Achievement Awards Program page

· Posted November 03 Newsletter

· Posted November Luncheon Pictures in Photo Album

· Updated 2003-04 Chapter Officers page

· Posted the October 2003 Executive Board Meeting minutes

· Posted the October 2003 Executive Board Meeting Minutes files in the Meeting Minutes Archive page

· Posted Holiday Social page

· Updated Past Presentations page

· Posted November Luncheon presentation by Marilyn Fleming

· Updated Site Map

· Updated listed of members with CDFM and posted list of new CDFMs on Homepage

· Updated 2003-04 Chapter Officers page

g. The hit counter on the home page has registered 17,701 hits on Homepage. (510 hits since last report)

  Vic Ackley

  webmaster@Washington-ASMC.org

  ASMC Washington Chapter Webmaster

  http://www.Washington-ASMC.org

12. Training and Education: Capt Asseng would like our two representatives (CG and AF) to talk with Jennifer Sizemore for ideas for our chapter program.  

13. Other business: 

· Mr. Silcox needed a check from the Treasurer in the amount of $383.00 to the AGA for their portion of the Golf Tournament proceeds.

· Mr. Ackley attended the Mid Year Conference – a motion was proposed and approved to pay his expenses of $65.00

14. The meeting began at 10:30 and adjourned at 11:30.










Diane Perry










Secretary 


