AMERICAN SOCIETY OF MILITARY COMPTROLLERS

ASMC Washington Chapter: P.O. Box 70776, Washington DC,  20024

Web Page:  www.Washington-ASMC.org
EXECUTIVE BOARD   MINUTES

1000-1130  June 27, 2003 Room 309, Crystal Mall #3, Arlington, VA

1.   Attendance: 

	Capt. George Asseng
	President
	LT Diane Perry
	Secretary

	Mr. Tony Sorrentino
	Outgoing Treasurer
	Audrey Davis
	DFAS Vice President

	Ms. Susan Eldridge
	DFAS Assistant Secretary
	Mr. Ralph Proctor
	OSD Vice President

	Ms. Lucy Williams
	OSD Assistant Secretary
	Ms. Shirley Simpkins
	Navy Vice resident

	Mr. Keith Hicks
	Air Force Assistant Secretary
	Ms. Sandra Wright
	Marine Corps Vice President

	Mr. Craig Silcox
	Corporate & Retired Membership Assistant Secretary
	LCDR Tom Allan
	Program and Publicity Chairperson

	Mr. Victor Ackley
	Web Master
	13 in Attendance


2. Minutes.  The board approved the May 03 minutes with changes (Closed). 

3. Treasurer’s Report – A Treasurer’s report was provided for Jun 03. A final report, including reimbursables from the mini PDI will be submitted by 2 Jul 2003.  LT Knowlton relieved Mr. Sorrentino of the Pentagon Federal Credit Union account on Thursday June 26th.  Full relief to be completed by 4 July 2003.  As of 30 June, the Chapter has an operating budget of almost $45K for the new year. Based on current year prospectus, all activities were a positive for the Chapter, however, the Holiday Social was the losing investment activity.  This was due to the small numbers of reserved personnel that attended .   The President and Treasurer will need to submit a budget, including hotel contract costs, for the upcoming year.  Checks will be cut to Mt. Vernon, however someone will have to rectify accounts receivables  2002 unpaid personnel. Mr. Ralph Proctor brought up that we still have accounts receivable outstanding from last year’s Mini-PDI of $1,410.  Mr. Proctor resolved an AF invoice by providing a check # and receipt for one listed as not paid.  Board agreed to remove this name from the list of unreconciled payments. Bridge Technology Inc POC stated the organization paid via VISA prior to attending the symposium.  Craig will ask company to provide copy of credit card receipt so that we can close our books on this discrepancy.    LT Knowlton will have to include in reconciliation for the next period.  New treasurer suggestions for credit card processing issue (at luncheons) and subsidizing luncheons tabled until the next meeting when LT Knowlton can attend.  The board agreed that those who paid to attend the golf tournament but could not attend will be refunded the amount of fees paid.  Incoming Treasurer will have to look into Tax status of Chapter with new address in DC. Virginia State 990 EZ for Non Profits was filed.  Incoming treasurer will have to follow up with IRS reporting.

4. Audit – Audit committee met and completed books one week ago.

5. Post Office Box/ Record Retention – A New POB was set up in DC for the Chapter.  Ms. Eldridge will forward the change of address form to the Arlington Post Office (Crystal City) and return keys.  Mail forwarding will be effective 1 July 2003 (since the current contract with the Arlington POB expires 30 June 2003).  Issue raised regarding tax liability/responsibility resulting from changing POB from VA to DC.  LT Perry has the lead on scanning secretary files onto CD-R media.  The Chapter has asked the treasurer and Competition Chair to do the same for reports and audits.

6. Luncheons- The July luncheon date was confirmed on 16 July 2003.  Flyers reviewed, but a speaker has not been reserved for the luncheon.  The deposit for the upcoming year’s luncheon dates at the Holiday Inn are due.  Also need to confirm payment to Ft. McNair for the Holiday Social. Next Social will be hosted by Coast Guard on August 13th,  back at the Holiday Inn.

7. MINI PDI – The board agreed that the Mini PDI date should be set prior to 1 April 2004 for Chapter points.  Suggestions approved:  Collect money for mini-PDI in advance of event (none at the door).  Include the Chapter’s refund/cancellation policy in the symposium registration package.  Extend Mini PDI to two days to include training sessions.  The training sessions should be optional and held on the second day to accommodate attendee scheduling/availability.   

8. CDFM: Sandra John Bernell volunteers 70 minute instruction.  Any members can go and test for free at the National Office.  This info should be included in future newsletters and on the web.

9. Membership:  Lucy has an electronic file of the Chapter Membership.  Awaiting hard copy Roster, which will be distributed to Service VPs for validation.

10. Photographer: No report.  Board Requested to include last luncheon pics on the web and newsletter.

11. Publicity: Executive board noted that several corporate sponsors have ads on the website and Newsletter, but not paid the ad fee.   Richard Pineda will make contact with Heidi (MCI).  Process was clarified that Service VP should notify treasurer that an ad was accepted and to invoice company.  Secretary has lead to find out who has advertised over the past year and provide list at the next board meeting.  Board will determine who should be invoiced for adds for accounts receivables.

12. Awards/Essays, Scholarship, Training/Education , Community Service- No report.

13. Competition- Expect to receive the Competition Results from Nationals within the near future.  Note that Audit, Executive Board Roster, Meeting Plan/Schedule are due to National within 30 days of new officer board.  

14. Webmaster- Report provided electronically.  Sketch luncheon flyer located on the web.

15.  Business Request:  Secretary requested that all reports be submitted for inclusion in the agenda.  

16. The meeting began at 10:00 and adjourned at 11:15.










Diane Perry










Secretary 

 ________________________________________________________________

Webmaster report as of 26 June 2003

1.  Since the  last report (3 June 2003) two general Announcements have been sent to all Chapter members enrolled on the Announcement service.  Both highlighted upcoming luncheons.

2.   Each mailing consisted of 1,158 individual emails.  By Service, the following number of members receive Announcements:

    USAF        259

    USA         287

    USCG         10

    Corp.       194

    DFAS        106

    Misc         38

    USN         178

    OSD          34 

    USMC         52

3.  I seek the following info for the web site:

- Pictures of the following new chapter officers:

  -  Captain George Asseng

  -  LT Diane Perry

  -  Sharon Latzen

  -  Ms. Lucy Williams

  -  Ms. Nancy Palmer

  -  Capt Lasheeco Graham

  -  LT John Imahori

-  Pictures from the June Luncheon / Installation of Officers

-  June Newsletter

-  Write-up of the Golf Tournament including list of winners, and pictures.

4.  Since the last Executive Board Meeting the following additions/updates have been made to the Chapter Web (multiple updates only listed once):

    Removed Golf Tournament and PDI pages from Calendar section

    Posted H4H Volunteer Appreciation Day Invitation

    Updated Calendar

    Updated 2003-04 Chapter Officers page

    Update Member Services page

    Updated Membership Committee Chairperson on various pages

    Updated July Luncheon page

    Updated Corporate page

    Updated list of new corporate members on Home page

    Updated Site Map

    Posted tentative July Luncheon page

    Updated Past Presentations page

    Posted May 2003 Treasurer's Report

    Posted new Corporate Members: Savantage Solutions and Northrop Grumman IT

    Updated listed of members with CDFM

    Posted PDI 2003 pictures in Photo Album

    Posted Newsletter Guide

    Posted May Luncheon pictures in the Photo Album

    Posted the May 2003 Executive Board Meeting minutes

    Posted the April and May 2003 Executive Board Meeting Minutes files in the Meeting Minutes Archive page

    Updated Calendar: July Exec Board Meeting shifted to June 27th

5.  The hit counter on the home page has registered 14,988 hits on Home page. (493 hits since last report)

  Vic Ackley

  webmaster@Washington-ASMC.org

  ASMC Washington Chapter Webmaster

  http://www.Washington-ASMC.org 

