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Memorandum

To:

Volunteers

From:

Myrtle Washington, Director of Volunteers

Subject:
Habitat for Humanity of Northern Virginia at Stevenson Street 

Our project is going very well because people like you are volunteering to help us.  So, let me begin by saying “Thank You” for your patience and for selecting Habitat for Humanity of Northern Virginia as a worthy cause.  Please understand that my requests are based on the task:  the need to complete nine homes in Phase two by Spring 2003, so the second nine families will be able to move in by early Summer, 2003, and begin a better life.  Just a few reminders and suggestions:

1. We will begin work on Saturday, September 7.  The group size for each work day is 15 volunteers or less.  Note well:  Children under 16 are not allowed to work on our construction sites.
2. If the weather looks questionable, please call the hot line, 703-521-9890, line 1, after 5:00 p.m. on Tuesdays and after 6:00 a.m. on Wednesdays and Saturdays for working conditions.
3. Volunteers are asked to arrive at 4161 Stevenson Street in Fairfax at 8:30 a.m. for sign-in and other administrative details.  Please be on time, the work-site will close at 9:30 a.m.  I am happy to email the liability waiver to anyone that would like to distribute it before their arrival at the work site.  HFHNV expects everyone to commit to working an entire day unless there is an emergency or other pre-arrangements.  Work will begin promptly at 9:00 a.m.  Please visit mapquest.com for directions to the site.  Parking sites are listed on our website, hfhnv.org.  Volunteers should wear weather appropriate clothing.  Since we will be on an open field initially, everyone should use sunscreen and wear some kind of head covering.  Work boots or thick-soled tennis shoes are recommended – no open toed sandals are allowed on site.

4. The lunch break is planned for 12:00 p.m.  Lunch should arrive at 11:30 a.m.  HFHNV assumes that house sponsors, civic organizations, churches, and corporate groups will provide lunch for their volunteers -- unless other arrangements are made.  Please ask one person in your group to assist with lunch delivery, set-up, clean-up, etc.  The lunch period will provide everyone with a time to fellowship/network with homeowners and other volunteers and a chance to meet people from varying backgrounds. 

5. Site clean up is expected to begin around 4:00 p.m.  If everyone participates, it will go quickly (it will be painless) and we should all be able to leave the site by 4:30 p.m.

6. Volunteer work hours may be donated to Habitat Families who are doing “sweat equity” hours.

7. The work site can be dangerous and everyone should think safety, the safety of others and oneself and any one can stop a dangerous act.

8. Work together to make the day fun and a good learning experience for all.

9.    Thanks again for your support!
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